Florida International University
Faculty Senate Standing Committee
On-Line Review Committee By-Laws
Article I. Membership

A.
The Committee will be composed of five members, appointed by the Chair with the approval of the Steering Committee.  At least three of the five must have had experience teaching an on-line course.

B.   
The term of membership shall be two years with terms of membership staggered so that one-half of the membership is renewed each year.

C.
All committee members shall begin their term of office effective August 1st of the year in which they were elected to office.    


D.  
The committee shall elect a Chair at its first meeting in the Fall term.
Article II.  Duties and Responsibilities 

A.
To collaborate with the Vice Provost of Online Learning, FIU Online, and the Student Government Association to develop a strategic plan for the university’s online learning programs.  
B.
To integrate online instruction into the existing faculty and administrative governance system.  

C.
To ensure the content, quality, and evaluation of online courses are equivalent to standards established for face-to-face courses.  

D.
To review and recommend university-wide policies regarding online instruction including fee structure and student access.  

E.
To keep faculty abreast of recognized national standards of online instruction methods and modes of evaluation. 

F.
To assist academic units (colleges, schools, and departments) develop online learning instruction committees for the purpose of developing unit-specific online learning practices.  

Article III.  Voting

A. Each committee member shall have one vote in the proceedings of the committee.  Only duly appointed members shall be eligible to vote.


B. A simple majority of the membership shall constitute a quorum.  For purposes of calculating a quorum the size of the body shall exclude unfilled vacancies.  At no time, however, shall a quorum fall below one third of the total membership including unfilled vacancies.  


Article IV.  Meetings

A. A meeting schedule shall be developed by the committee at its initial meeting during each Semester.  This schedule shall be provided to the Secretary of the Senate.  Special meetings of the committee may be called provided all members are notified at least 48 hours in advance and notice of such meeting is provided to the Chair and Secretary of the Senate.


B.  
An agenda shall be distributed at least three working days in advance of any regular meeting.

C.  
The Secretary shall compile a list of all members present at each meeting and classify them by unit and publish this list at the beginning of the minutes of the meeting.

D.  
The committee shall keep a written record of its meeting minutes on file in the Faculty Senate office.

E.  
Any member of the committee who fails to attend two consecutive regularly-scheduled meetings of the committee shall be considered to have resigned and the chair of the committee shall inform the Chair of the Senate to appoint a new member.
F.
The committee Chairs shall submit a written annual report to the Chair of the Senate. 

G.
All proposed action items from Senate standing committees should be referred to the Chair for placement on the Senate meeting agenda.
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