Florida International University
Faculty Senate Standing Committee
Honorary Degree and Awards Committee By-Laws
Article I. Membership

A.  
This committee shall consist of at least one faculty representative from each unit who shall be elected for a two year term by the members of their respective unit.  

B.  
The Chair of the Faculty Senate may also appoint Senators to the committee in accordance with Article V(F), provided that a majority of the committee’s membership is elected directly by the units.

C.
All committee members shall begin their term of office effective August 1st of the year in which they were elected to office.    


D.  
The committee shall elect a Chair at its first meeting in the Fall term.

Article II.  Duties and Responsibilities 

A.  
To develop policies and procedures concerning honorary degrees and awards;

B.  
To evaluate and recommend to the Senate and Provost applicants for awards in Teaching, Research, Service and Advising and for Outstanding Faculty Member of the Year; 

C.  
To evaluate nominations of candidates for honorary degrees and submit recommendations to the Senate;

D.  
To maintain at the Senate office established written policies and procedures;

E.  
And to perform other related duties as directed by the Senate or the Senate Chair.

Article III.  Voting

A. Each committee member shall have one vote in the proceedings of the committee.  Only duly elected members shall be eligible to vote.


B. A simple majority of the membership shall constitute a quorum.  For purposes of calculating a quorum the size of the body shall exclude unfilled vacancies.  At no time, however, shall a quorum fall below one third of the total membership including unfilled vacancies.  
C. When deciding upon awardees, each member of the committee shall nominate a number of applicants less than or equal to the number of awards in the category.  Applicants receiving the highest number of nominations from the committee shall receive the award.  The committee reserves the right to decline to award when the published criteria are not met.
D. Under exceptional circumstances, should the committee decide to vote through email, each member shall send their vote to the Administrative Assistant of the Faculty Senate.


Article IV.  Meetings

A. A meeting schedule shall be developed by the committee at its initial meeting during each Semester.  This schedule shall be provided to the Secretary of the Senate.  Special meetings of the committee may be called provided all members are notified at least 48 hours in advance and notice of such meeting is provided to the Chair and Secretary of the Senate.


B.  
An agenda shall be distributed at least three working days in advance of any regular meeting.

C.  
The Secretary shall compile a list of all members present at each meeting and classify them by unit and publish this list at the beginning of the minutes of the meeting.

D.  
The committee shall keep a written record of its meeting minutes on file in the Faculty Senate office.

E.  
Any member of the committee who fails to attend two consecutive regularly-scheduled meetings of the committee shall be considered to have resigned and the Chair of the Faculty Senate shall instruct the Steering Committee member of the appropriate unit to initiate the process to replace the resigning member.
F.
The committee Chairs shall submit a written annual report to the Chair of the Senate. 

G.
All proposed action items from Senate standing committees should be referred to the Chair for placement on the Senate meeting agenda.
Article IV.  Conflict of Interest

Florida International University

Honorary Degrees and Awards Committee

Conflict of Interest-Disclosure Guidelines (for committee members)
1. Each member of the Honorary Degrees and Awards Committee (thereinafter, HDAC) and any officer or employee of Florida International University (FIU) who acts on behalf of the HDAC, shall perform the responsibilities of his or her position solely on the basis of what is in the best interests of FIU. This shall include, but not necessarily be limited to, being wholly free from the influence of personal considerations or relationships and from any other factors that might, or would reasonably appear to, prevent him or her from acting solely on the basis of what is in the best interests of FIU. This duty of each HDAC member and officer shall extend, but not be limited to, making recommendations with respect to nominations or decisions to award or to deny an award or an honorary degree; and passing judgment on such activities. The conferral of awards and honorary degrees shall take place in such a way as to minimize perceived conflict of interest and prevent real conflict of interest. In furtherance of the foregoing, the HDAC has established the following requirements and conditions:
2. An HDAC member or FIU officer or employee shall disclose a Conflict of Interest prior to voting on, or otherwise discharging his or her duties with respect to any matter where a Conflict of Interest exists, or may appear to exist, and shall provide complete and accurate information regarding the Conflict of Interest (including, without limitation, the nature and magnitude of his or her interest in the matter) to any group or person(s) considering the matter including, as may be applicable, to the Committee, or any other person(s) who may have duties with respect to the matter. After providing the information, the HDAC member or FIU officer or employee shall leave any meeting and shall not participate in any further consideration of the conflicted matter and any vote on it. (An HDAC member may, however, be counted prior to his or her departure from a meeting for the purpose of determining the presence of a quorum at the meeting.) The Committee, and/or other person(s) shall approve the Transaction only if it or they determine(s) that: 1)any HDAC member with a Conflict of Interest has made a full disclosure about it as required by this Article and has not participated in the conflicted matter as to which the approval is sought and 2) the Transaction is fair and reasonable to the University and is consistent with the best interests of the University.
3. Any initial disclosure of a Conflict of Interest required by this document shall be made in writing if reasonably possible. The disclosure shall be submitted to the Chair of the HDAC. If the person making the disclosure is either the Chair of the Committee, then the vice-Chair of the HDAC Committee shall be substituted for, as the case may be, the Chair of HDAC committee. The Chair of the HDAC Committee shall then be responsible for informing the other person(s) having responsibilities with respect to the matter as to which the Conflict of Interest exists and for arranging for any further disclosures as may be necessary or appropriate with respect to it. [Reviewer’s Note: Query whether the disclosure of the conflict of interest should be made to the Office of the Provost, for review and resolution in accordance with established procedure.  This would separate any discussion of the actual conflict or its possible resolution from the HDAC Committee.  This review procedure is submitted for your review and consideration.]
4. Each HDAC member and FIU officer or employee involved in HDAC activities shall complete and submit to the HDAC chair a conflict of interest disclosure questionnaire, in a form approved by the HDAC Committee, upon assuming his or her position and thereafter at least annually and whenever requested by the Chair of the HDAC.  Additionally, each HDAC member and FIU officer or employee shall submit a conflict of interest disclosure questionnaire whenever a specific matter comes before the Committee for which the member may have a real or perceived conflict of interest.  The Chair of the HDAC shall retain a record of all conflict of interest disclosure questionnaires submitted. Such questionnaires shall be retained for seven years after receipt of the questionnaire, or four years after the HDAC member or FIU officer completes his service to FIU, whichever is longer.
5. The duty to disclose Conflicts of Interest as provided in this provision shall be a continuing duty, and each HDAC member or FIU officer shall disclose any Conflict of Interest involving him or her as soon as possible after he or she learns of it in any context whether or not described in paragraphs 1, 2 and 3 above. 
Statement by nominators or endorsers of nominations for an award or honorary degree (language to include in nominations)

I hereby declare that I have read the foregoing and that:

__I have nothing to disclose regarding a potential or actual conflict of interest

__I hereby disclose the following:________________________________________

____________________________________________________________________

Consistent with the requirements of Florida law under the Code of Ethics for Public Officers and Employees, Part III, Chapter 112, Florida Statutes, a “Conflict of Interest” means a situation in which regard for a private interest tends to lead to disregard of a public duty or interest.  A person is in a conflict of interest situation in connection with a nomination if s/he is either the nominator or an endorser of the nomination, or is a friend, close colleague or family member of the nominee, or has any other close relationship to the nominee, or stands to gain or to lose in any way from any decision on the nomination. 
Any nominator or endorser of a nomination for an honorary degree or award who has an interest (real or perceived) in a particular nomination must declare that interest to the Committee at the time of making the nomination or as soon as the conflict has risen and before any deliberations commence. 
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