Honorary Degree and Awards Committee Meeting Minutes
Wertheim Conservatory 130 | September 23, 2010 | 9:30AM-11AM 
Present:  Suzanne Koptur, Cheryl carter, Lilliam Martinez-Bustos, Troy Elder, Tom Breslin, Florence Keane, Tony Galaska, Gitta Montoto, Peter J. Cistone, Nancy Hershoff, Richard Palmer, Damaris Rubio
Absent:  Alexander Agoulnik (sent regrets)

I. Chair’s Welcome – Suzanne Koptur: The chair welcomed the committee, gave a brief description of the committee’s tasks and asked all members to introduce themselves.
II. Faculty Senate Chair’s Welcome:  Tom Breslin thanked the committee members for agreeing to serve on this very important committee and expressed the importance of Faculty Awards to recognize the work of our colleagues.

III. Introduction of special guest:  Professor Koptur asked Gitta from the Office of the Provost to introduce herself.  Gitta explained she would like to be involved in the committee’s work in order to facilitate the process in any way her office can.
IV. Approval of the agenda:  The agenda was approved without any modifications.
V. Approval of the minutes of the March 8, 2010 meeting: The minutes were approved without any modifications.
VI. Election of the new committee chair:  Suzanne Koptur was elected chair.  Nancy Hershoff was elected vice chair.
VII. Review activities for the year:  The following dates were presented and reviewed by the committee: 
Late December

Send out Faculty Award notices

Early January

Send out Outstanding Faculty Award notices

February 25 

Faculty Award files due in to the Senate Office

March 3 


Meet to distribute classroom teaching assignments

March 7


Classroom visits begin

March 21


Deadline to submit Outstanding Award files 

April 1


Classroom visits end 

April 7


9:00 AM Meeting to select Faculty Award winners

April 14


9:00 AM Meeting to select Outstanding Faculty Award

VIII. Update on new online application process:  Damaris Rubio from the Faculty Senate office explained the new online application process:

A webpage will be created by EWS which will list the six award categories, a brief description and the criteria for eligibility.  At the bottom of the page, there will be an option for nominators to log in.

The nominators will log in to a site with their panther ID.  Once the nominator goes in to the system, they will look up the nominee by their name, select the category they wish to nominate them for and include their nomination letter.

The nominee will then receive an email to notify him/her of the nomination and provide a link to the award application if they wish to apply.  The nominee will then be able to upload their supporting documents to the webpage directly.  

The site will have an administrative interface that will allow the committee to go in and review the files.  This admin interface will be protected with a user name and password.  

The site will be created by EWS with the information we provide them.  A list of the requirements for each award was distributed to each committee member.  The committee will need to work on reducing the amount of documents required for each category in order to make this process as simple as possible.  
IX. Outstanding professor of the year process – Lori-Ann Cox:  Ms. Cox was unable to attend the meeting due to a business trip.  Dr. Koptur shared Ms. Cox’s request that the committee increase the number of applicants for the Outstanding Professor award.
X. Encourage more applications to Awards and Honorary Degrees:  The committee discussed ways to encourage more applications.  Some members felt that the number of awards being so few reduce the faculty’s interest in applying.  It was suggested the number of awards increase with a decrease in the monetary award given out.  It was also suggested that all award nominees be invited to a special lunch in their honor at the Faculty Club or the President’s house, perhaps as a part of Faculty Convocation.
XI. Unfinished business: There was no unfinished business from previous meetings.
XII. New business:  Gitta requested that in the future the committee provide a few bullet points to the Provost containing their reasoning for selecting the each one of the winners.  Nancy pointed out that such points may be easily extracted from the nomination letters; but the committee agreed to try to supply these highlights to aid in the descriptions of the winners at the awards ceremony.
XIII. Next meeting date:  The committee will meet again in two weeks to review the criteria and required supporting documents for each award category.  The meeting will be held on October 7, 2010 at 10AM.
